Date

Name
Address
City, State, Zip
Dear ________________:

I am pleased to offer you the position of postdoctoral fellow in the laboratory of ____________ at Colorado State University, effective ​​​​​​​​​​​​​​​​​​​​______________.  This offer has the approval of Provost and Senior Vice President Anthony A. Frank, acting under the authority delegated to him by the Board of Governors, Colorado State University’s governing board.

This is a full time 12 month appointment at a starting salary of $​__________ per year plus appropriate benefits.  Your assignment will be in the Department of ____________ and your duties will be as described in the job description.  This appointment is contingent on continued grant funding.  As a postdoctoral fellow you will be considered an Administrative Professional.  Pursuant to State Statute, C.R.S. 24-19-104, all administrative professionals are employees at will and their employment is subject to termination by either party at any time, although a termination cannot be for a reason that is contrary to applicable Federal, State, or local law.

Please familiarize yourself with the policies and regulations outlined in the Academic Faculty and Administrative Professional Manual.  The Manual can be accessed at www.facultycouncil.colostate.edu/files/manual/table.html.  Please review the benefits manual found at www.hrs.colostate.edu/benefits/index.html.

I appreciate your willingness to accept this important and challenging assignment.  I look forward to working with you to enhance the quality of our programs at Colorado State University.  To confirm your acceptance of this position, please sign below and return the original to me by _______________.  Please retain a copy for your records.

Sincerely,

Name of Department Chair





Name of Faculty Member
Department Name






Department Name
I accept your offer of the aforementioned position:

________________________________

_________________
Signature







Date

xc:
Tom Gorell, Vice Provost for Faculty Affairs
